
HILLSIDE SCHOOL 

EMPLOYMENT OPPORTUNITY 

CASUAL EDUCATION ASSISTANT 

 

Kettle and Stony Point Hillside School is accepting applications from individuals interested in 

employment as a Casual Education Assistant. 

 

Duties and Responsibilities 

 

* Provide behaviour management support and instructional programming support under the 

   direction of the classroom teacher; 

* Provide one-to-one tutoring to students when assigned to do so by classroom teacher or Special 

   Education Resource Teacher; 

* Assist in the coordination of academic projects, field trips, sports, and extra-curricular 

   activities; 

* Assist with the supervision of students in the classroom, tutoring centres, playground, and other 

   areas as assigned; 

* Demonstrate flexibility and a positive professional attitude and rapport when working with 

   students, parents/guardians, and staff; 

* Other related duties as may be assigned from time to time. 

 

Abilities Required 

* Ability to work effectively with students with special needs; 

* Ability to work co-operatively as part of a team; 

* Ability to summarize student progress in writing upon request; 

* Ability to respect and maintain confidentiality on student issues. 

 

Education/Professional Requirements 

* Grade 12 diploma or equivalent; 

* Successful completion of College Diploma in Early Childhood Education, Social Work, or 

   other related field. 

 

Application 

* Cover letter describing education and relevant work experience; 

* Resume to include three current references. 

 

Remuneration 

 

Depends on Experience 

 

Chippewas of Kettle & Stony Point First Nation gives preference to First Nation 

applicants for any employment opportunities as per Section 16(1) of the Canadian 

Human Rights Act.  Successful applicant must provide a current CPIC, Vulnerable Sector 

Screening, and consent to a background check.  Only those candidates selected for an 

interview will be called. 
 

Application Date 

Applications including a cover letter, resume, and three references will be accepted until 

April 26, 2018 at 4:00 p.m. by fax or mail to:  Education Director, Hillside School, 6265 Indian 

Lane, Kettle & Stony Point, Ontario  N0N 1J1 * Telephone (519) 786-6903 * Fax Number (519) 

786-6904 



 
 

 

EDUCATION SERVICES 

EMPLOYMENT OPPORTUNITY 

CASUAL BUS DRIVERS 

 

Kettle and Stony Point Education Services is accepting applications from individuals interested in 

employment as a Casual Bus Driver. 

 

Qualifications 

 

* Grade 12 diploma or equivalent required; 

* Valid Class "B" driver's license required; 

* Excellent driving record required, with current Driver's Abstract to be provided; 

* Knowledge of Highway Traffic Act required; 

* Basic Emergency First Aid Certificate required; 

* Valid WHMIS Certificate required; 

* Ability to work cooperatively as part of the student transportation team; 

* Good communication skills with school staff, bus monitors, and students; 

* Willing and able to follow established bus schedules and routes; 

* Knowledge of Ojibway language and culture an asset. 

 

Application 

 

* Cover letter describing education and relevant work experience; 

* Copy of resume, including three (3) current references.  One reference must be work-related. 

 

Remuneration 

 

Depends on Experience 

 

Chippewas of Kettle & Stony Point First Nation gives preference to First Nation 

applicants for any employment opportunities as per Section 16(1) of the Canadian 

Human Rights Act.  Successful applicant must provide a current CPIC, Vulnerable Sector 

Screening, and consent to a background check.  Only those candidates selected for an 

interview will be called. 
 

Application Date 

 

Applications will be accepted until April 26, 2018 at 4:00 p.m. by fax or mail to: 

 

Education Director, Hillside School, 6265 Indian Lane, Kettle & Stony Point, Ont  N0N 1J1 

Telephone (519) 786-6903 * Fax Number (519) 786-6904 

 

 

 

 

Kettle and Stony Point Education Services 
6265 Indian Lane, Kettle and Stony Point, Ontario  N0N 1J1 

Phone: (519) 786-6903  Fax: (519) 786-6904 



HILLSIDE SCHOOL 

EMPLOYMENT OPPORTUNITY 

CASUAL JANITOR 

 

 

Kettle and Stony Point Hillside School is accepting applications from individuals interested in 

employment as a Casual Janitor. 

 

Qualifications 

 

* Clean classrooms, offices, and halls, including dusting, sweeping, mopping, waxing; 

* Clean washrooms, vacuum carpets, wash windows; 

* Move supplies and furniture as directed; 

* Pick up and dispose of garbage in the building and outside on the school grounds; 

* Remove snow and ice from school sidewalks and entrance and exit doors in Winter; 

* Lawn care during the Spring, Summer and Fall; 

* Other related duties as may be assigned from time to time. 

 

Abilities Required 

 

* Physically able to perform heavy cleaning duties, including bending and lifting; 

* Ability to work co-operatively as part of a team; 

* Ability to read, understand and adhere to Material Safety Data instructions. 

 

Education/Professional Requirements 

 

* Grade 12 diploma or equivalent; 

* Experience working as a janitor in a business; 

* Valid Emergency First Aid Certificate; 

* WHMIS training and current WHMIS Certificate. 

 

Application Requirements 

 

* Cover letter and resume describing education and relevant work experience; 

* Resume to include three current references. 

 

Chippewas of Kettle & Stony Point First Nation gives preference to First Nation 

applicants for any employment opportunities as per Section 16(1) of the Canadian 

Human Rights Act.  Successful applicant must provide a current CPIC, Vulnerable Sector 

Screening, and consent to a background check.  Only those candidates selected for an 

interview will be called. 
 

Remuneration:  Depends on Experience 

 

Application Deadline:  April 26, 2018 at 4:00 p.m. delivered by fax or mail to 

 

Education Director, Hillside School, 6265 Indian Lane, Kettle & Stony Point, ON 

N0N 1J1* Telephone (519) 786-6903 * Fax Number (519) 786-6904 

 

  

 
 

 



HILLSIDE SCHOOL 

EMPLOYMENT OPPORTUNITY 

CASUAL SECRETARY 

 

Kettle and Stony Point Hillside School is accepting applications from individuals interested in 

employment as a Casual Secretary. 

 

Duties and Responsibilities 

 

* Answer phones, record messages, and follow procedures to minimize disruption of teaching in 

   the classrooms; 

* Issue late slips, receive excused absence notes, input attendance data using database software; 

* Respond to requests for general information; 

* Pick up mail, record in log, and sort in mailboxes; 

* Provide school supplies to staff upon request; 

* Order school supplies upon request; 

* Ensure accurate completion of timesheets for regular and casual employees; 

* Other related duties as may be assigned from time to time. 

 

Abilities Required 

* Project a positive attitude and utilize a customer-service approach in communications with staff, 

   students, parents/guardians, and school visitors; 

* Ability to work co-operatively as part of a team; 

* Ability to manage multiple tasks in a fast setting; 

* Ability to respect and maintain confidentiality. 

 

Education/Professional Requirements 

* Grade 12 diploma or equivalent; 

* Office Administration or Secretarial diploma or certificate preferred; 

* Secretarial experience in an office setting. 

 

Application 

* Cover letter describing education and relevant work experience; 

* Resume to include three current references, including two from employers. 

 

Remuneration 

 

$15.60/hr Starting Rate 

 

Chippewas of Kettle & Stony Point First Nation gives preference to First Nation 

applicants for any employment opportunities as per Section 16(1) of the Canadian 

Human Rights Act.  Successful applicant must provide a current CPIC, Vulnerable Sector 

Screening, and consent to a background check.  Only those candidates selected for an 

interview will be called. 
 

Application Date 

Applications including a cover letter, resume, and three references will be accepted until 

April 26, 2018 at 4:00 p.m. by fax or mail to:  Education Director, Hillside School, 6265 Indian 

Lane, Kettle Point, Ontario  N0N 1J1 * Telephone (519) 786-6903 * Fax Number (519) 786-6904 

 

 

 

 



 
EMPLOYMENT OPPORTUNITY 

Supply Teacher 

  

Kettle and Stony Point Hillside School is accepting applications for supply teachers. 

 

Qualifications 

 

* B.A. or B.Ed. and Ontario Teaching Certificate from Ontario College of Teachers; 

* Special Education additional qualifications preferred; 

* Experience working with Native students in Primary and Junior Divisions an asset; 

* Ability to work co-operatively as part of a team; 

* Effective verbal and written communication skills required; 

* Knowledge of Ojibway language and culture an asset. 

 

Application 

 

* Cover letter describing previous teaching experience; 

* Philosophy of education; 

* QECO Rating; 

* Ontario Teaching Certificate; 

* Resume to include three current references. 

 

Remuneration 

 

$19.14/hour 

 

Chippewas of Kettle & Stony Point First Nation gives preference to First Nation 

applicants for any employment opportunities as per Section 16(1) of the Canadian 

Human Rights Act.  Successful applicant must provide a current CPIC, Vulnerable Sector 

Screening, and consent to a background check.  Only those candidates selected for an 

interview will be called. 

 

Application Deadline 

 

Applications will be accepted until April 26, 2018 at 4:00 p.m. by fax or mail to: 

 

Education Director 

Kettle and Stony Point Hillside School 

6265 Indian Lane, Kettle & Stony Point, Ontario  N0N 1J1 

Telephone (519) 786-6903 

Fax Number (519) 786-6904 

Kettle and Stony Point Education Services 
6265 Indian Lane, Kettle and Stony Point, Ontario  N0N 1J1 

Phone: (519) 786-6903  Fax: (519) 786-6904 



 


